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SUFFOLK REVIEW 

House Style 
 

These notes should be interpreted as a general guide. There may sometimes be good reasons for varying 

the presentation, but using the standard format makes life much easier for the editor. 

 

Length:  Articles are typically some 2,000 to 5,000 words long, but shorter articles are equally welcome. If 

your contribution is very much longer, perhaps 10,000 or even 20,000 words, it may have to be published in 

two parts. Short notes adding to previous articles can also be submitted. 

 

Style and content:  Articles should be the result of contributors’ own research, whether from primary or 

secondary sources, or probably from both. We are looking for material on a wide variety of topics in Suffolk 

history, from any period, including social, political, economic, biographical, topographical, technological, 

architectural, religious or cultural subjects. All we ask is that your article is carefully researched and written 

in a style likely to appeal to a wide (but often knowledgeable) readership without being ponderously academic. 

 

Illustrations:  Illustrations are welcome, provided they enhance or clarify the understanding of the text. If 

you include illustrations, please try to ensure and to state either that you own the copyright or from whom 

you have obtained permission for publication.  

 

Format:    Please submit by email in an attached Microsoft Word file. If several pictures are included, these 

may need to be sent as separate JPEG files with the text marked to show required placing. Alternatively, if 

the file is too large for normal email, the whole article, with illustrations in place, may be sent via 

https://wetransfer.com or on a CD or USB stick by post to the address below. 

        Dr N.D Sign, 4, Jameson Crescent, Scarborough, North Yorkshire. YO12 5BZ 

 

References:   Authors should endeavour to inform readers about the sources they have used for their 

research. At the least this should take the form of a list of documents, books, journals and websites at the 

end of the article. If possible, and preferably, you should use end notes to reference all quotations and 

statements of particular importance to your research requiring support. These might include historians’ 

opinions, facts you have recovered from your sources or information given in an interview. You do not need 

to reference well known events such as dates in national history like the battle of Hastings etc. An explanation 

of how to use end notes can be supplied on request. 

 

Page set up: Size A4, margins all 2.54cm (Normal setting in Word). 

 

Paragraphs:  No indents, one space after full stops, 1.15 line spacing, blank line between paragraphs at 

same spacing. Book Titles, Ships’ Names etc., in italics. No underlining. Numbers one to nine are spelled out 

and 10 onwards are in figures except they are spelled out as the first words of a sentence. 

 

Typeface:  The font we use is Ariel, 11 point for the main text and 10 point for endnotes.  

 

Title of Article in Ariel 16 pt bold, upper and lower case, centred: author, Ariel 14 point centred: subtitles, 

Ariel, 11 pt bold, upper and lower case, left justified.                         

                                                                                                                NDS March 2025 


